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www.dutpgz.cn
 Negotiation
 Internatinal agency is a way to get the products to potential customers in international target markets. The widely misunderstood term “agent” means a representative who normally has authority, perhaps even a power of attorney, to make commitments on behalf of the firm he or she represents. Firms in the United States and other developed countries have stopped using the term and instead rely on the term “representative,” since agent can imply more than intended. There are many kinds of agents, such as general agents, commission agents, etc. Commission agents act as “brokers”, linking products or services with a specific foreign buyer. Generally, the agent or broker will not fulfill the orders, but rather will pass them to the seller for acceptance. However, they may assist, in some cases, with export logistics such as packing, shipping and export documentation.
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 Lead-in
 Listening Spot Dictation
 1. Listening
 Part 1 Listen to the passage and choose the best answer to each question.
 1. What does “principal officers” mean? A. All officers. B. Most officers.
 C. Responsible officers. D. Main officers.
 2. What does “inventory” mean?A. Stock. B. Detailed catalogue.C. Financial list. D. Total.
 3. What does “financial position” mean?A. Accounting statement. B. Situation of finance.C. Financial side. D. Accounting position.
 D( )
 A( )
 B( )
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 Listening
 Here are a few particular questions you might want to ask when you choose an agent:What is the company's history and what are the qualifications and backgrounds of the principal officers?Does the company have adequate trained personnel, facilities, resources to devote to your business?What is their current sales volume?What is the size of their inventory?How will they market your product (retail, wholesale or direct)?Which territories or areas of the country do they cover?Do they have other foreign clients? Are any of these clients your competitors? It is important to obtain references from several current clients.What types of customers do they serve?Do they publish a catalogue?What is their sales force?When you have this background information and are comfortable about proceedings, then obtain a credit report about their financial position.
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 Lead-in
 Part 2 Listen to the passage again and decide whether the following
 1. You should know the sales volume, product market and customers of the agent before making a decision.
 2. You can simply ask the current clients to see if there are your competitors.
 3. Sales force of the agent can be helpful to you in pushing the sale of your products.
 4. When you are satisfied with the future proceedings, you can ask for a credit report of your agent.
 5. The trained personnel, facilities and resources of the agent are not so important to you.
 T( )
 F( )
 T( )
 T( )
 F( )
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 Spot Dictation
 2. Spot Dictation
 Part 1 Listen to the passage, and fill in the blanks with the missing information.
 The choice of an import agent is a 1____________________, and the manufacturer should obtain:
 A clear picture of 2____________________ commercial history;
 His 3_____________________________;A list of other products 4___________________ and
 companies 5____________________;The 6____________________ visited with a personal
 interview;For a trial period, the firm chosen is usually granted
 7____________________ to sell the manufacturer’s product;
 delicate task( )
 the would-be agent’s( )
 banking and commercial references( ) handled( )
 represented( )
 agent’s premises( )
 an exclusive right( )
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 Listening
 The choice of an import agent is a delicate task, and the manufacturer should obtain:
 1. A clear picture of the would-be agent's commercial history;
 2. His banking and commercial references; 3. A list of other products handled and companies
 represented; 4. The agent's premises visited with a personal
 interview; 5. For a trial period, the firm chosen is usually granted
 an exclusive right to sell the manufacturer's product.
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 New Words and Expressions
 principal n. 委托人 exclusive a. 专有的，独占的 preclude v. 排除
 explicitly ad. 明白地，明确地 aggregate a. 合计的 execution n. 执行，履行
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 Reading
 Read the passage and answer the following questions.
 1. What does agency mainly refer to?
 2. How many categories does a sales agent fall within?
 Agency in international trade mainly refers to sales agency.
 (
 )
 According to the different rights warranted by the principal, sales agent falls within three categories: general agent, exclusive agent and non exclusive agent .
 (
 )
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 Reading
 3. What content does an exclusive agency agreement cover?
 4. What’s the main difference between an exclusive agent and a non-exclusive agent?
 5. What’s the important criterion for assessment of exclusive agents?
 Relationship between contracting parties, products, area and duration of agency, exclusive right, reports on Market Conditions, confirmation of Orders, and other terms and conditions.
 (
 )
 If the principal does business directly with the buyer, he shall still pay the commission to the agent.
 (
 )
 Whether the agent can submit reasonable market reports is always the important criterion for assessment of an agent.
 (
 )
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 Reading
 AgencyBasic Concept1 An agency in international trade mainly refers to the sales agency. The exporter comes to an agreement with a foreign agent and appoints him as the representative to sell goods and sign contracts. The agent, authorized by the principal, assumes no risks and expenses, and collects commission according to the transaction concluded.General practice of an agency is illustrated as follows:
 1. Sign AgreementPrincipalExporter Agent
 4. Pay Commission
 2. Contract
 3. Sign S/C on behalf of the principalImporter
 代理基本概念 国际贸易中的代理，主要是指销售代理。出口商与国外的代理商达成协议，授权代理人代表出口商销售商品、签订合同。代理人在委托人授权的范围内行事，不承担销售风险和费用， 按达成交易的数额提取佣金。代理的一般做法如图所示 :
 Execute
 vt. to carry out 执行 , 履行 You may be assured that we’ll execute the order duly. We hope you can execute the payment in good time.
 execution n. 执行 , 履行 execution of order 交付订货 execution of contract 执行合同
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 Reading
 Agency Categories2 According to the different rights warranted by the principal, a sales agent falls within the following categories:3 General Agent: An agent who has the authority to act for a principal’s all business of a certain kind. He acts on behalf of the principal and engages in business activities in named region. He can also act for several principals in the normal course of his or her business or profession.4 Exclusive Agent: An agent who is exclusive right to sell within a particular market or area.
 代理的种类 根据委托人授予代理人权限的不同，销售代理可分为下列几种： 总代理 : 有权代表委托人从事某种产品的所有业务，在指定区域代表委托人进行各项业务；可以同时代理业务范围内的几家委托人。
 独家代理或销售代理：在规定的市场或地区被委托人授予独家代理权的代理。
 granted
 ① vt. to give 给予 We will grant you a 20% commission if you place an order big enough. We can grant you the agency of the goods in your area. ② n. offer, giving 给予
 The grant of discount depends on the quantity you may order.
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 Reading
 A contract to give an exclusive agency to deal with property is ordinarily interpreted as not precluding competition by the principal generally, but only as precluding him or her from appointing another agent to the result. The grant of an exclusive agency to sell, that is, the exclusive right to sell the products of a wholesaler in a specified territory, ordinarily is interpreted as precluding competition in any form within the designated area.
 5 Non-exclusive Agent: Sometimes he or she is called commission agent, who accepts or sells goods for the account of his principal, but in his own name. He is independent of his principal, has a claim for his commission, and, except in France, has the right when dealing with certain goods to conduct the transaction as he sees fit. The principal can authorize more than one agent in the same area to push sale of the same products.
 授予独家代理权的协议不是为了遏制委托人的竞争，而是限制委托人在以上范围内通过其他代理人进行销售。在指定范围内授予批发商的独家销售权，即在某一区域做批发销售的专营权，是为了阻止在指定区域的任何竞争。
 一般代理：有时也称佣金代理，以自己的名义为委托人销售货物。他独立于委托人，收取佣金，除在法国，其他地方的代理都有权从事他认为合适的商品买卖。 委托人可同时委托若干个代理人在同一地区推销相同商品。
 accomplish
 vt. to complete, to realize 完成，实现 We will make all necessary arrangements to accomplish shipment in time. To accomplish the task, the team members shall cooperate closely.
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 Reading
 Exclusive Agency Agreement6 Agency agreement which includes exclusive right is an exclusive agency
 agreement. It mainly covers:1. Relationship Between Contracting Parties
 7 Relationship between contracting parties is that of principal and agent. An agent shall act within the authority and be faithful to the principal while the latter takes responsibility for any agency activities. He enters into the agreement on the basis of equality and mutuals benefit to develop business on terms and conditions mutually agreed upon.
 独家代理协议 规定有专营权的代理协议，即为独家代理协议。其主要内容如下：
 1. 协议双方的基本关系。 出口方与代理商之间的关系是委托代理关系。代理人应在委托人授权范围内行事，并应对委托人诚信忠实。委托人对代理人在上述范围内的代理行为，承担责任。他们在平等互利的基础上达成协议，根据双方协定的条件条款发展贸易。
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 Reading
 2. Products, Area and Duration of Agency8 The principal will explicitly state the type of products, area, duration of the
 agreement and the minimum of the goods sold. It is usually expressed like“Party B shall to sell not less than... of the aforesaid commodity in the duration of this Agreement”. If the minimum is not , the principal has the right to terminate the agreement or adjust the commission rate.3. Exclusive Right
 9 Within the said territory, the principal promises that the sole agent is the exclusive one to trade with the customers. If the principal does business directly with the buyer, he shall still pay the commission to the agent. This is the main difference between an exclusive agent and a non-exclusive agent.
 2 ．代理的商品、地区和代理期限 委托人应明确说明代理销售的商品类别和型号，代理区域，代理期限和所销售的商品最小额。通常表示为：“乙方应在协议有效期内，销售上述商品不少于……”。如不能完成最低额度，委托人有权终止协议或调整佣金比率。
 3 ．专营权 在上述范围内，委托人承诺所指定的独家代理为唯一同买主进行交易的独家代理商。若委托人与买主直接发生交易，仍应按交易金额向独家代理支付佣金 ，这是独家代理与一般代理的主要区别。
 undertake
 ① to promise 承诺，答应 As this is an order of substantial size, we cannot safely undertake to complete its
 manufacture in a month’s time. We undertake to make payment due in accordance with the contract terms. ② to begin 开始 , 着手
 They undertake logistics as their core business. undertaking n. 事业 , 任务
 fulfilled
 vt. to carry out 执行，履行 We have to point out that if you fail to effect shipment within the
 stipulated time, we shall not be able to fulfil our contract with our clients. We can cancel the contract if you fail to fulfil your part.
 fulfilment n. 履行 , 完成
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 Reading
 10 Commission is mentioned in the agreement as well as the payment. It is usually paid upon the of the agreement and the agent’s fulfillment of the total turnover mentioned, on the basis of the aggregate amount of the invoice value against the shipments effected.
 4. Reports on Market Conditions11 The agent shall forward once every three months to the principal detailed reports on current market conditions and of consumers’ comments. Meanwhile, he shall, from time to time, send to the principal samples of similar commodities offered by other suppliers, together with their prices, sales information and advertising materials. Whether the agent can submit reasonable market reports is always the important criterion for assessment of an agent.
 代理协议中必须规定佣金率、支付佣金的时间和方法。通常，协议到期，代理完成所有销售任务时，根据所发货物发票累计金额支付佣金。
 4 ． 商情报告 代理每 3 个月向委托方提供一次有关当时市场情况和用户意见的详细报告。同时，代理应随时向委托人提供其他供应商的类似商品样品及其价格、销售情况和广告资料。能否提供合理的商情报告是评价代理人的重要依据。
 expiration
 n. coming to an end, termination 期满 , 终止 You should be aware of the expiration of credit. The expiration date of this offer is until next Friday.
 expire vi. 终止，失效，期满 The credit will expire on May. His terms of office expires this year. expiry n. 终止 , 期满
 ( )
 这句话里有两个从句 , 一个是 upon the expiration of the agreement and the agent’s fulfillment of the total turnover mentioned, 还有一个是 on the basis of the aggregate amount of the invoice value against the shipments effected. “against” 翻译成“根据” . 整句话的意思是 “通常，协议到期，代理完成所有销售任务时，根据所发货物发票累计金额支付佣金。”
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 Reading
 5. Confirmation of Orders12 The quantities, prices and shipments of the commodities stated in the agreement shall be confirmed in each transaction, the particulars of which are to be specified in the Sales Confirmation signed by the two parties hereto.
 6. Other Terms and Conditions13 Other terms such as payment, advertising & publicity expenses and arbitration shall also be provided in the agreement. In case of L/C payment, after confirmation of the order, the agent shall arrange to open a confirmed, irrevocable L/C available by draft at sight in favor of the principal within the time stipulated in the relevant S/C.
 5 ． 订单确认 本协议所规定商品的数量、价格及装运条件等，应在每笔交易中确认，其细目应在双方签订的销售协议书中作出规定。
 6 ．其他条件条款 其他诸如付款、广告宣传费用和仲裁等问题也在协议中进行详细规定。 如使用信用证付款，订单确认后，代理应按照有关确认书所规定的时间开立以委托人为受益人的保兑的、不可撤销的即期信用证。
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 Reading
 He shall also notify the principal immediately after L/C is opened so that he can get prepared for delivery. As to the expenses of advertisement and publicity, it is usually the agent who bears all expenses within the aforementioned territory in the duration of the agreement and submits to the principal all patterns and/or drawings and description for prior approval. Concerning arbitration, all parties agree that all disputes arising from the execution of the agreement shall be settled through friendly consultations.
 In case no settlement can be reached, the case in dispute shall then be submitted to the Foreign Trade Arbitration Commission of the China Council for the Promotion of International Trade for arbitration in accordance with its provisional rules of procedure. The decision made by this Commission shall be regarded as final and binding upon both parties. Arbitration fees shall be borne by the losing party, unless otherwise awarded.
 代理开出信用证后，应立即通知委托人，以便委托人准备交货。至于广告宣传费用，在本协议有效期内，通常是代理人承担在上述经销地区所作的广告宣传费用，代理须事先向委托人提供宣传广告的图案及文字说明，由委托人审阅同意。至于仲裁，双方同意，在履行协议过程中，如产生争议，双方应友好协商解决
 若通过友好协商达不成协议，则提交中国国际贸易促进委员会对外贸易仲裁委员会，根据该会仲裁程序暂行规定进行仲裁。该委员会的决定是终局的，对双方均具有约束力。仲裁费用，除另有规定外，由败诉一方负担。

Page 20
						

www.dutpgz.cn
 Comprehension
 Part 1 Part 2
 Agent
 General Agent Exclusive Agent Agent
 Agent who_________________
 Agent who_________________
 Agent who_________________
 Part 1 Complete the following charts according to the text.
 1
 2. Agent who has the authority to act for a principal’s all business of a certain kind. He acts on behalf of the principal and engages in business activities in named region.
 2 3
 Agent who is granted exclusive right to sell within a particular market or area. Agent who accepts or sells goods for the account of his principal, but in his own name.
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 Comprehension
 Exclusive Agency
 Agreement
 Other Termsand
 Conditions
 Relationship between Contracting Parties
 (
 )
 Products, Area and Duration of Agency
 (
 )
 Exclusive Right
 (
 )
 Reports on Market Conditions
 (
 )
 Confirmation
 of Orders
 (
 )
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 Part 2 Choose the best answer to each question.
 1. What can the agent do as an appointed representative?
 A. Sell goods and sign contracts. B. Come to agreement with others.
 C. Buy goods on behalf of the buyer. D. Ship and package goods.
 2. What’s the main difference between an exclusive agent and a non-exclusive agent?
 A. He is the only one agent appointed.B. He is the only representative in designated area.C. If the principal does business directly with the buyer, he shall still
 pay the commission to the agent. D. He cannot represent the other principal.
 A( )
 c( )
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 Comprehension
 3. What kind of agent can also act for several principals in the normal course of his business?A. General agent. B. Exclusive agent.C. Commission agent. D. All of the above.
 4. What exclusive right is granted to the exclusive agent?A. To represent the principal to negotiate with buyers.B. To sell the products of a wholesaler in a specified territory. C. To sell only the products of the principal.D. To sell goods he sees fit.
 5. What measures does the principal take if the minimum turnover is not fulfilled?
 A. Withdraw the right authorized to the agent.B. Cancel the agency agreement.C. Collect penalty from the agent.D. Terminate the agreement or adjust the commission rate.
 A( )
 B( )
 D( )
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 Vocabulary
 Part 1 Match the expressions on the left with the explanations on the right.
 Part 1 Part 2
 1. Enter into agreement A. Exclusive agent
 2. Sole agent B. accomplich
 3. fulfillment C. Come to an agreement
 4. submit D. Conduct the transaction
 5. detail E. forward
 6. Do business F. particular
 C
 A
 B
 E
 F
 D
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 Vocabulary
 Part 2 Complete the sentences with the following expressions. Change the form where necessary.
 appoint authorize assume warrant grantpreclude accomplish agree upon undertake assess
 1. The terms in the agreement _____________ any competition in the designated region.
 2. We finally _____________ the price with Mr. Smith on the phone.
 3. The agent __________________ the specified turnover can get the promised commission rate from the principal.
 4. We can _____________ you a 2% commission.
 5. The manufacturer _____________ to accept orders.
 precludes( )
 agreed upon( )
 accomplishing( )
 grant( )
 undertakes( )
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 Vocabulary
 appoint authorize assume warrant grantpreclude accomplish agree upon undertake assess
 6. _____________ by the Fort Trading Company, the Vivian Imp. & Exp. Corp. act as the agent of the products in ASEAN.
 7. You are _____________ to draw a 60 days’ draft on our bank against this credit for the amount of your invoice.
 8. _____________ can be made according to the turnover sold and the submittal of market report.
 9. The seller does _____________ that they are the owner of the property, and have the legal authority to sell the property under the terms of this contract.
 10. His _____________ that the recent market will be weak is wrong.
 Appointed( )
 authorized( )
 Assessment ( )
 warrant( )
 assumption( )
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 Translation
 Part 1 Match the expressions on the left with the explanations on the right.
 Part 1 Part 2 Part 3 Part 4
 1.principal A. A legal resolution of disputes outside the courts
 2.arbitration B. Right to be sole and not shared by the others
 3. Exclusive right C. A person who authorises an agent to act
 4. warrant D. The act of assessing ; appraisal
 5. Assessment E. Seller who sell in large quantities
 6. execution F. Coming to an end , being due
 7. wholesaler G. To guarantee or attest
 8. Expiration H. Fulfilment or completion
 C
 A
 B
 G
 D
 H
 E
 F
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 Translation
 1. A contract to give an exclusive agency to deal with property is ordinarily interpreted as not precluding competition by the principal generally, but only as precluding him or her from appointing another agent to accomplish the result.
 2. He is independent of his principal, has a claim for his commission, and, except in France, has the right when dealing with certain goods to conduct the transaction as he sees fit.
 Part 2 Paraphrase the following sentences.
 An exclusive agency agreement is interpreted as preventing the principal from appointing another agent in the same territory. This agreement can not prevent any competition for the principal.
 (
 )
 Agent can do any transaction that he thinks proper, and claims for commission from his principal. This is true except in France.
 (
 )
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 Translation
 3. An agent shall act within the authority and be faithful to the principal while the latter takes responsibility for any agency activities.
 Authorized by the principal, agent acts as his representative and keeps faith to him. The principal is responsible for all the agency activities.
 (
 )
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 Translation
 Part 3 Translate the following sentences into Chinese.
 1. It is usually paid upon the expiration of the agreement and the agent’s fulfillment of the total turnover mentioned on the basis of the aggregate amount of the invoice value against the shipments effected.
 2. In case no settlement can be reached, the case in dispute shall then be submitted to the Foreign Trade Arbitration Commission of the China Council for the Promotion of International Trade for arbitration in accordance with its provisional rules of procedure.
 通常在协议到期，代理商完成规定的总销售额时，根据所发货物的发票金额累计数额进行支付。
 (
 )
 若通过友好协商达不成协议，则提交中国国际贸易促进委员会对外贸易仲裁委员会，根据该会仲裁程序暂行规定进行仲裁。
 (
 )
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 Translation
 Part 4 Translate the following sentences into English.
 1. 代理商应承担所有广告宣传费用并将有关的图案说明呈交给委托人。
 2. 于执行协议而引起的所有争议须通过双方友好协商解决。
 3. 由仲裁委员会作出的决定是最终的，对双方都有约束力。
 It is usually the agent who bears all expenses within the aforementioned territory in the duration of the agreement and submits to the principal all patterns and/or drawings and description for prior approval.
 (
 )
 All disputes arising from the execution of the agreement shall be settled through friendly consultations.
 (
 )
 The decision made by this Commission shall be regarded as final and binding upon both parties.
 (
 )
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 Sales Representatives Overseas, a sales 1________ is the equivalent of a
 manufacturer’s representative in a foreign country. The representative uses the company’s product literature and samples to present the product to 2________. A representative usually 3________ many complementary lines that do not conflict. The sales representative usually works on a 4________ basis, 5________ no risk or responsibility, and is under contract for a definite period of time (6________ by mutual agreement). The contract defines 7________, terms of sale, method of compensation, reasons and procedures for terminating the agreement, and other details. The sales representative may operate on either a(n) 8________ or a non?鄄 exclusive basis.
 Fill in the blanks with appropriate words to complete the passage.
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 1. A. representative B. person C. company D. represent 2. A. principal B. agent C. market D. potential buyers 3. A. deals with B. trades C. handles D. in 4. A. mutual B. commission C. beneficial D. discount 5. A. assumes B. take C. have D. is 6. A. renewed B. agreed C. renewable D. terminated 7. A. region B. area C. district D. territory 8. A. exclusive B. sole C. general D.commission
 A( )
 D( )
 C( )
 B( )
 A( )
 C( )
 D( )
 A( )
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 New Words and Expressions
 artificial a. 人造的；人工的
 ally n. 盟友 , 支持者
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 Reading
 Export Agents in China Yiwu Commodity City1 There are many export agents in China Yiwu Commodity City who provide
 one-stop services. Here are two product descriptions posted by Yiwu Hongshun Import & Export Co. Ltd and CVC Trading Co. Ltd.
 2 Yiwu Hongshun Imp. & Exp. Co. Ltd is a special company which has its own factory of artificial plants in the city. Also we are the trade exporters with more than 10 years of experience. We cover all the government requirements to you in your foreign trade affairs.
 Once you give us a chance, we will prove that Commodity City is your best choice as an export agent. Your satisfaction is always our best wish. We are your purchasing department in Yiwu City. The only thing you have to do is to tell us what kind of products you want. We will take care of the rest.
 中国义乌商品城出口代理 在中国义乌商品城有很多出口代理，他们为客户提供一站式服务。下面是两则分别由义乌洪顺进出口有限公司和 CVC 贸易有限公司张贴的产品介绍。
 义乌洪顺进出口有限公司是一家专业公司，拥有自己的人工生产基地。同时我们拥有 10多年的贸易出口经验。我们根据政府要求帮助贵方进行对外贸易事务。
 如我们能有机会与贵方合作，我们将证明商品城是你最好的出口代理。您的满意是我们的最大愿望。我们是您在义乌城的采购部门。您只需告诉我们想要购买什么产品，其余的都交给我们！
 assist
 ① vi &vt. to give aid or support 提供帮助或支持 China is always willing to assist underdeveloped countries. The conclusion of this intial business will assist us in building long term
 relations. n. the act of giving help ② 帮助 We thank you for your assist in the past few years.
 assistance n. help, aid 帮助，援助 assistant n. a helper 助手
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 3 In China Yiwu Commodity City you can find every product you really want to buy at lowest price, but good quality. The main products include fashion accessories, bags and suitcases, belts, artificial plants and flowers, kitchenware and housewares, arts and crafts, oil paintings and frames, toys, stationery and sports items, electrical and electronic items, undergarments and socks, general merchandise and so on...
 Our Services Are as Follows: 1. Manufacturers search, quotation, price negotiation, orders and
 quality control; 2. Guide tour to factories, showrooms, wholesale markets in Yiwu
 and cities nearby;
 在中国义乌商品城您可以找到想要购买的任何商品，价廉物美。主要商品有时尚饰物、箱包、皮带、人造植物、花、厨房用品和家庭用品、工艺品、油画及框架、玩具、文具、运动用品、电子产品、内衣、袜子、一般商品等等。
 我们的服务包括： 1. 寻找生产厂商，报价，讨价还价，订单和质量监控； 2. 带队参观义乌及附近城市的工厂、展厅、批发市场；

Page 38
						

www.dutpgz.cn
 Reading
 3. Customs clearance and all necessary documentation; 4. Booking container, sea, air or inland transportation; 5. English, Spanish, French, Chinese, Hungarian, German, Arabic
 interpretation and translation; 6. Domestic and local transportation services; 7. Hotel reservation and picking clients up from the airports and
 markets. 4 With our help, you will make business very easily. We will offer
 new products. So you will have more advantages over your competitors. Permit us to be your commercial allies in China. We guarantee an honest, long-term and commercial affair.
 3. 清关和必要的单证业务； 4. 预订集装箱，海上、航空成内陆运输； 5. 英语、西班牙语、法语、中文、匈牙利语、德语、阿拉伯语翻译和 口译； 6. 国内及当地运输服务； 7. 预订酒店和在机场及市场接客。
 有了我们的帮助，你可以很轻松地做生意。我们提供新的产品，因此你可以比竞争者更有优势。让我们成为你在中国的商业同盟吧！我们保证提供长期、诚实的商务合作。
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 5 CVC Trading Co. Ltd also offers a one? 鄄 stop export agent service (purchase office, purchase agent, buying agent, buying office, sourcing office, sourcing agent) for overseas customers who buy products from Yiwu market directly:
 1. Issue China business invitation letter; 2. Yiwu Hotel Reservations; 3. Airport pick-up from Yiwu, Shanghai, Hangzhou; 4. Visit Yiwu market and write down the products you are interested
 in, such as booth, item, price, quantity/carton, size, colour, package details, and at the same time take the photos of each product you are interested in;
 CVC 贸易有限公司还为直接在义乌市场购买的海外客户提供一站式出口代理服务（采购办事处、采购代理、购买代理、购买办事处、 采购办及代理）：
 1. 发出中国商业邀请函； 2 ．义乌酒店预订； 3 ．义乌、上海、杭州机场接站； 4 ．参观义乌市场，记录你感兴趣的产品，如：摊位号、商品号码、价格、数量 /箱、尺寸、颜色、包装细节，并为你所感兴趣的产品拍照；
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 5. Place the orders with suppliers; 6. Collect samples; 7. Collect goods and do quantity & quality check in warehouse; 8. Arrange shipping; 9. Cover insurance if necessary; 10. Make shipping documents; 11. Arrage factory visits; 12. Do tests such as SGS, TUV, ROHS if necessary. 6 If you are not able to visit Yiwu market by yourself, it is not a
 problem, please send us your inquiry with specifications, we will products and send you pictures/samples with the best price.
 5 ．向供应商订货； 6 ．提取样品； 7 ．提取货物，在仓库进行质量和数量检查； 8 ．安排装运； 9 ．如有需要，进行投保；
 10 ．制作装运单据； 11 ．安排参观工厂； 12 ．如有需要进行 SGS,TUV,ROHS 等检查。 如您不能亲自到义乌市场参观，请给我们寄一份询价单，详述规格，我们会为你们采购产品，获取最低价格，将图片或样品寄给您。
 source
 ① vi. &vt. to obtain (parts or materials) from another business, country or manufacturer 从……处获得，购买 We can use sourcing agent in the original country to reduce our business cost. The agent can source products in name of importers. ② n. point of origin 来源 You must be sure of the source of information
 before declaring in public. out sourcing 外包
 approved
 ① being confirmed or consented 被认可的 Approved samples will be sent to you immediately. We will pass on the approved terms to you.
 ② getting approval 获得批准的 The application for proforma invoice has got approved. The approved import license will be of great help to our business.
 approve vi. to agree 同意 approval n. agreement, confirmation or consent 同意，批准
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 Decide whether the following statements are True or False.
 1. The main products of Yiwu Hongshun Imp. & Exp. Co. Ltd include imitation jewelry, artificial plants and flowers, arts and crafts, toys, stationery and sports items, etc.
 2. CVC Trading Co. Ltd can offer customs clearance and all necessary documentation as well as English, Spanish, French, Chinese, Hungarian, German, Arabic interpretation and translation.
 3. CVC Trading Co. Ltd will source products with best price for inquiry with specifications.
 4. Both of the companies can offer one-stop services.
 5. Yiwu Hongshun Imp. & Exp. Co. Ltd has its own natural plants in the city.
 F( )
 F( )
 T( )
 T( )
 F( )
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 1. The familiarity with the market of the agent will ________ him ________ the best choice of foreign companies in local market.
 2. They approached us several times to ________ the products from our company.
 3. The foreign company will ________ more _______________ its competitors with better understanding of the market.
 Complete the sentences with the following expressions.
 assist... in approved source have... advantages over permit... to be
 permit to be
 (
 )
 source( )
 Have advantage over( )
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 4. Your request has been ____________ of.
 5. A good agent can ________ the principal ________ expanding market with his good connections.
 assist... in approved source have... advantages over permit... to be
 approved( )
 Assist in( )
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 Many export agents in China Yiwu Commodity City can provide 1___________________. Yiwu Hongshun Imp. & Exp. Co. Ltd and CVC Trading Co. Ltd are two of them. They can offer a series of similar services such as 2_______________________, showrooms, wholesale markets in Yiwu and cities nearby, 3________________________________________ transportation, 4________________________ and picking clients up from the airports to the markets. They also have some different business activities. Yiwu Hongshun Imp. & Exp. Co. Ltd provides 5______________________ and all necessary documentation while CVC Trading Co. Ltd can offer issue of China business invitation letter, 6____________________________ in warehouse, shipping documents making, etc. These export agents can assist the foreign companies in sourcing products even if they are not present at Yiwu.
 Fill in the blanks with appropriate words to complete the summary of the text.
 One-stop services( )
 guiding tour to factories( )
 booking container, sea, air and inland. ( )
 hotel reservation( )
 customs clearance( )
 do quantity &quality check( )
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 Here is a piece of information you put on the Internet, giving a brief introduction to your company.
 We would like to introduce ourselves as a tannery, making all kinds of leather & leather fashion garments for gents & ladies in cow, sheep & goat leather in various articles & finishes, like drum dyed aniline, semi aniline, drum wash wrinkle, crunch, stone wash, pull ups and shrunken grain, etc.
 Kindly contact us if you have some basic knowledge & experience of selling either LEATHER PRODUCT or similar kind of other products like cotton garments, etc. If you are interested to act as a booking agent for our complete range of leather garments on commission basis, after receiving your initial reply we will proceed further with complete details & procedure. If you are not in this field, then kindly pass this offer to a related person. Thanks in advance.
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 Zain AnsariHANZS TANNERYPLOT 398, SECTOR 7 A,KORANGI INDUSTRIAL AREA,KARACHI, PAKISTAN
 TEL: 00 92 21 5050137 & 5050138FAX: 00 92 21 5050139MOBILE: 00 92 300 8223450E-MAIL: [email protected]
 You see another piece of information on the Internet, introducing himself as international sales agent. Although this information is overdue, you decide to call him to see if it is still effective and if it is possible for him to act as your agent.
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 International Sales Agent[Brazil]发布日期 :March 04, 2008 到期日期 :April 04, 2008免费会员 | Give your feedback ■Hi. Good day!
 My name is Bruno Carvalho. I used to work for ALCOA, TIM, VICUNHA, and also some other great Brazilian companies. In 2007, I decided to work on my own into the international sales business. My language skills are Portuguese, English and Spanish. When you have some difficulties in negotiating with another country or when you have a hard time to close some deals and you want someone to help you, please don’t hesitate in contacting me to support your business to success. I will make everything that is possible to help you expand your business worldwide. I am at your disposal for more information.
 Best regards,
 Bruno Carvalho
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 Completing an Agency ContractComplete the following Contract of Agency with the information given in
 Chinese.1. 合同签署日期： 2008 年 3 月 5 日2. 签约人：甲方 ABC 公司代表约翰 · 斯密斯先生，乙方 XYZ 公司代表李林 先生3. 代理产品：厨房塑料器具 (plastic kitchenware)4. 代理地区：全大连市5. 月销售额：不少于 200 套6. 广告费用由乙方承担7. 甲方终止合同条件：乙方连续 6 个月达不到销售目标8. 本合同自签署之日起生效，有效期一年，若无提前通知自动延长一年9. 合同文本中英文一式两份，英文本为主
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 This contract was made on the 1_________ day of 2_________, two thousand and 3_________ between Mr. 4_________, representative of 5_________ Company (hereafter called the first Party) and Mr. 6_________ of 7_________ Company (hereafter called the second Party). Whereas the first Party is willing to appoint the second party as the exclusive agent in the territory of 8_________ for selling the first Party’s plastic kitchenware. It is hereby mutually agreed as follows:
 The first Party shall supply the second Party with finished products of 9____________. The second Party shall be responsible for the packing and labeling with the trade mark and labels the same as the original ones.
 fifth ( )
 March( ) eight( )
 John Smith( ) ABC( )
 Li Lin( )
 XYZ ( )
 Dalian City( )
 kitchenware( )
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 The monthly sales of the second Party shall not be less than 10_________ sets/boxes.
 This contract shall be cancelled at any time if the second Party fail to meet the agreed sales quantity for 11_____________.
 Advertising expenses shall be borne by 12_________________. With the consent of both Parties, this contract shall be effective
 commencing from the date of signing, valid for 13_________ and renewable automatically for another year unless either Party gives at least three months’ prior written notice of his intention to terminate the contract.
 This contract shall be made in 14_________, both in 15_________ and 16_________, and each Party shall keep one copy. In case of any discrepancies between the Chinese and the English copy, the 17_________ copy shall govern.
 This contract can be amended with both Parties’ consent. The first Party The second Party
 18____________ 19___________
 200( )
 6 months( )
 the second party( )
 one year( )
 2 copies( ) English( )
 Chinese( )
 English ( )
 John. Smith( ) Li Lin( )
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