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1
 GST ENROLMENT

Page 2
						

2 Migration to GST
 Transfer of data of existing Dealers from old system. Objective :
 Updation of Master data. No Business disruption. Smooth transition to GST.

Page 3
						

3 Migration to GST
 Final GST Law passed? First time in history of India. Proposed date : 1st April, 2017. Indirect Tax Assessees : 80 lakhs. System not geared up handle such volumes. Phased GST Provisional Registration. Agree to provisions of Model GST Law.
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4 Need for Enrolment
 Data with various tax authorities is incomplete. Amendment process. Fresh enrolment. Clean slate. Latest data in GST Database.
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5 GST Enrolment
 No paper based enrolment. Online enrolment at www.gst.gov.in. Common Enrolment process for all taxpayers. Initially portal will be available for State VAT Users only.  Why? Existing Taxpayers can pre-register by providing some basic information. Common Enrolment for both CGST & SGST. Common Registration, Returns & Challan for CGST & SGST.
 http://www.gst.gov.in/
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6 Multiple Enrolments
 Person who has obtained Voluntarily or Compulsorily More than 1 registration Whether in a State or multiple states Shall be treated as Distinct Person. In respect of each such registration. Start with single registration.
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7
 • Separate Registration for distributing ITC on services.
 • Similar as in Service Tax.
 • No Migration.
 • APPLY for FRESH REGISTRATION.
 Input Service Distributor (ISD)
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8Registration NOT required under GST
 Reason for Cancellation Ceased to be liable to pay tax
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9 Enrolment Phase I
 Dadra Nagar Haveli Daman and Diu Goa Maharashtra Chattisgarh Gujarat Puducherry Sikkim
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10 Enrolment Phase II
 Arunachal Pradesh Assam Bihar Jharkhand Madhya Pradesh Manipur
 Meghalaya Mizoram Nagaland Tripura West Bengal Odisha
 30/11/2016 to 15/12/2016
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11 Enrolment Phase III
 Chandigarh Delhi Haryana Himachal Pradesh Jammu and Kashmir Punjab Rajasthan Uttarakhand Uttar Pradesh
 16/12/2016 to 31/12/2016
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12 Enrolment Phase IV
 Andhra Pradesh Karnataka Tamil Nadu Telangana Kerala
 Service Tax Assessees? If don’t register in time?
 01/01/2017 to 15/01/2017
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13 Enrolment Window
 Till 31 Jan, 2017
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14 Enrolment Process Provisional ID & Password for existing VAT dealers. In case of non-receipt, contact State VAT Department.
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15 Statewise Enrolment Process
 State Timeline Activity
 Dadra Nagar Haveli Before 30 Nov Visit VAT Ward
 Daman and Diu 28 Nov onwards To be communicated by VAT Dept.
 Goa 9 -11 Nov Visit VAT Ward.
 Maharashtra Online at VAT site.
 Chattisgarh 2-10 Nov Visit VAT Ward.
 Gujarat   Online at VAT site.
 Puducherry   Registered Email & Mobile.
 Sikkim   Visit VAT Ward.
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16
 Provisional ID & Password Maharastra VAT
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17 Circular for User id & Password
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23
 I am the authorized tax payer /taxpayer representative to access GST provisional ID credentials.
 Use alternate PC if don’t receive OTP.
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Page 25
						

25
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Page 27
						

27 GST Login Credentials
 /Password
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28
 Digit Sample Represent1 & 2 07 State
 3 to 12 AAACI1234G PAN
 13 1Entity Code in State (same
 PAN)14 Z Future Use15 X Check Digit
 Entity Code
 CHECK SUM DIGIT
 07 AAACI1234G 1 Z XState Code
 PAN
 Structure of Provisional ID
 Future Use

Page 29
						

29 Different Modes

Page 30
						

30 GST Common Portalwww.gst.gov.in
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31 System Requirements
 49
 10 45
 Desktop Browser
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32 Other Requirements Provisional ID received from State/Central Authorities. Password received from State/Central Authorities. Valid Email Address. Valid Mobile Number. Details of Business. Details of Principal & Additional Places of business. Details of Owners/Directors/Authorised Signatories. All Bank Account Numbers & IFSC. Photographs of Owners & Authorised Signatories. Necessary scanned documents.
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33 GST Enrolment Create Username & Password at  www.gst.gov.in with provisional ID &
 password. Agree to provide details as per provisions of Proposed Model GST Act.
 http://www.gst.gov.in/
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34

Page 35
						

35 Creating User Name & Password
 Provisional ID
 Verification
 OTP Verificati
 on
 New Credenti
 alsSecurity Question
 s
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36

Page 37
						

37 E-mail id & Mobile No.
 Provide Correct Mobile & e-mail id. Any change/ correction only after 1.4.2017. Mobile No. & E-mail id? Separate User ID & Password for Tax professional. Email & Mobile No. of Primary Authorized
 Signatory.
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38 Primary Authorized Signatory
 Multiple Authorized Signatories. Designate 1 as Primary Authorized Signatory. Responsible Person. All communication from GST System Portal to him. Upload Copy of Authorization.
 Entity Primary Authorized SignatoryProprietor Proprietor/ Authorised personPartnership Authorized Partner/ person Company/LLP, Society, Trust etc. Person authorized by Board or
 Governing Body etc.

Page 39
						

39

Page 40
						

40

Page 41
						

41 User id & Password
   User id Password
 Lower Case Alphabet - 1
 Upper Case Alphabet - 1
 Number - 1
 Special Character - 1
 Any Character 8-15 4-11
 Total 8-15 8-15
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42 Special Characters
 Allowed User id Password (.) Dot Y Y(_) Underscore Y Y (-) Hyphen Y Y(%) Percent N Y(!) Exclamation N Y(@) At the rate N Y(#) Hash N Y($) Dollar N Y
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43 One Time Password
 Separate OTPs on e-mail & mobile. Both OTPs required for validation. Validity period of OTP is 15 minutes.
 Don’t receive OTP in 15 minutes : Click RESEND OTP button. Check Mobile & Email id. Check Internet connection & Mobile network.
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44 Security Questions
 Date of Birth of Proprietor/ Year of Commencement of Others.
 Mother’s Name of Proprietor/ Primary Authorised Signatory.
 Main Commodity/ Service. Name of First Employee. Personal Mobile No. Proprietor
 /Authorised Signatory.
 MUST answers all security questions. Answers to these questions to retrieve your password.
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45 Creation of User Name & Password
 Click Submit. Username & password successfully changed. Login to GST Common Portal using new username & password.
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46 Login at Portal

Page 47
						

47 GST Portal
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48 Status of Registration
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49 Status of Registration
 Status ParticularsProvisional Initial Status.Provisional pending signature
 Filling GST Enrolment Application with ALL Mandatory fields & saving it.
 Migrated Submission of Enrolment Application.Active Appointed date.Final Electronically signing application within
 6 months from appointed date.Suspended 6 months from appointed date if not
 electronically signed.
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50 GST Dashboard
 Business Details
 Promoter/Partner Details
 Authorised Signatory
 Principal Place of Business
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51 GST Dashboard
 Additional Place of Business
 Goods & Services
 Bank AccountsVerification

Page 52
						

52 Enrolment GST Dashboard : 8 Tabs. Complete Business Details first. Start filling others one by one. Fields marked with red dots Mandatory. Fill complete information on 1 tab & upload documents. Fill mandatory fields in Directors details & upload photos. What if I do not have complete data/documents? Option to save data in multiple sessions. Retrieve application later.
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53 Tips
 Drop downs : Multiple Options. Show List : Multiple items like Banks. Upload Document : Choose File. Go Back. Internet connection lost.
 Go to Dashboard > My Saved Application menu. Click Edit button to retrieve saved enrolment form.
 Inactivity : Session Log out. Logout if another one logs in.
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54 Business Details

Page 55
						

55 Business Details
 PAN of the Business. No change
 Legal Name of Business. No change
 State. No change
 Email Address of primary Authorized Signatory entered during enrolment.
 Change after Appointed date
 Mobile no. of primary Authorized Signatory entered during enrolment.
 Change after Appointed date
 Pre-filled Data
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56 Business Details

Page 57
						

57 Business Details

Page 58
						

58 Existing Registrations 1. TIN under Value Added Tax Act2. Central Sales Tax Registration No.3. Entry Tax Registration No.4. Entertainment Tax Registration No.5. Hotel & Luxary Tax Registration No.6. Central Excise Registration No.7. Service Tax Registration No.8. Corporate Identity No./ Foreign Co. Registration No.9. LLP Identification No/ Foreign LLP Identification No.10.Importer/Exporter Code No.11.Registration under Duty of Excise under Medicinal & Toilet Preparation Act
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59 Existing Registrations
 Type of RegistrationRegistration No.
 Date of Registration
 State VAT Registration    
 CST Registration No.    
 Service Tax Registration    
 Central Excise Registration    
 IEC No. (Importer Exporter Code)    
 Corporate / LLP Identity No.    
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60 Promoter/ Partners

Page 61
						

61 Promoter/ Partners
 No Validation

Page 62
						

62 District
 1. Central Delhi2. East Delhi3. North East Delhi4. New Delhi5. North Delhi6. North West Delhi
 7. South East Delhi8. Shahdara9. South Delhi10.South West Delhi11.West Delhi
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63 Promoter/ Partners
 No Validation of Name
 No Validation
 11 to 16 digitsWith STD code (not specified)
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64 Promoter/ PartnersDocuments Upload

Page 65
						

65 Declaration
 I, on behalf of the holder of Aadhaar number  Give consent to Goods & Services Tax Network To obtain my details from UIDAI for the purpose of authentication. GSTN has informed me that identity information would only be used for validating
 identity of the Aadhaar holder & Will be shared with Central Identities Data Repository only for the purpose of
 authentication.
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66 Authorized Signatory

Page 67
						

67 Authorized Signatory
 Aadhar No. MUST to e-Sign.
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68 Proof of Appointment of Authorised Signatory Letter of Authorisation. Copy of Resolution passed by :
 Board of Directors. Managing Committee.

Page 69
						

69Authorization Letter Declaration for Authorised Signatory
 I/We ---(Details of Proprietor/all Partners/Karta/Managing Directors and whole time Director/Members ofManaging Committee of Associations/Board of Trustees etc)1. (Name of the Proprietor/all Partners/Karta/Managing Directors and whole time Director/ Members of Managing Committee of Associations/Board of Trustees etc)23hereby solemnly affirm and declare that ____________(name of the authorized signatory) to act as an authorized signatory for the business ______________(GSTIN - Name of the Business) for which application for registration is being filed/ is registered under the Goods and Service Tax Act, 20__. All his actions in relation to this business will be binding on me/ us.
 Signatures of Proprietor/all Partners/Karta/Managing Directors & whole time Director/Members of Managing Committee of Associations/Board of Trustees etc.
 S. No. 12
 Format - PDF or JPEG. Size - 1MB
 Separate for each signatory
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70 Acceptance as Authorized Signatory
 Acceptance as an authorized signatoryI __________________________________________(Name of the authorized signatory), hereby solemnly accord my acceptance to act as authorized signatory for the above referred business and all my acts shall be binding on the business.
 Signature of Authorised SignatoryDesignation/Status
 DatePlace
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71 Director & Authorised Signatory

Page 72
						

72 Principal Place of Business Primary Location in State. Where Business is performed.
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73 Principal Place of Business

Page 74
						

74 Principal Place of Business
 Multiple Selection allowed Others?
 • Consent• Leased• Own• Rented• Shared
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75 Additional Place of Business Already have Principal Place of Business. Another place where Business related activities in same State.
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76 Additional Place of Business
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77 Goods & Services
 Search HSN Chapter • Name.• 4 digit Code.
 Search HSN Code • 8 digit Code.
 Top 5 Goods
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78 Goods Search
 http://www.eximguru.com/india-trade-data/hs-locator/default.aspx?ParentControlId=valueField1
 Product KeywordsHSN Code
 http://www.eximguru.com/india-trade-data/hs-locator/default.aspx?ParentControlId=valueField1
 http://www.eximguru.com/india-trade-data/hs-locator/default.aspx?ParentControlId=valueField1
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79 Goods Search
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80 Goods Search
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81 Goods & Services

Page 82
						

82 Goods & Services

Page 83
						

83 Goods & Services
 If you want to add another commodity then please DON’T click on 'x' icon to enter a new commodity.
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84 Goods & Services
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85 Goods & Services
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86 Goods & Services
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87 Goods & Services

Page 88
						

88 Goods & Services

Page 89
						

89 Bank Accounts
 Bank account No. minimum 8 nos. Can search Bank, branch & IFSC. Account No. already exists. Maximum 10 Bank accounts.
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90 Bank Accounts
 1. Bank Statement2. First page of Pass book (Account No., Name of Account Holder, MICR, IFSC & Branch details)
 Cash CreditCurrentSavingsOthers
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91 Bank Accounts

Page 92
						

92 Bank Accounts

Page 93
						

93 Bank Accounts
 All may not be in list.
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94 Bank Accounts

Page 95
						

95 Bank Accounts

Page 96
						

96 VerificationAuthentication of details submitted.
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97 Verification

Page 98
						

98 Verification
 I/We hereby solemnly affirm & declare information given herein above is True & Correct to best of my/our knowledge & belief and nothing has been concealed therefrom.
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99 Statutory Warning

Page 100
						

100 Successful Submission
 Unique Application Reference No. on successful submission. Note for future reference.
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101 Successful Completion

Page 102
						

102 Application Status

Page 103
						

103 Type of Documents
 Bank Statement Bye-Laws of Society "Municipal Khata copy" Consent Letter Electricity Bill Memorandum of Association and
 Articles of Association Any other certificate/ document
 issued by Government Any other certificate or record
 from Govt department
 Any other documents Any supporting documents Partnership Deed First page of Pass book Registration Certificate Rent / Lease Agreement Tax Paid Receipt
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104 PhotosEntity PhotographProprietary Concern
 ProprietorPartnership Firm / LLP 10 Partners including Managing Partner.HUF KartaCompany Managing Director or Authorised PersonTrust Managing Trustee Association of Person or Body of Individuals 10 Members including ChairmanLocal Body CEO or his equivalentStatutory Body CEO or his equivalentOthers Person in Charge
 Partnership/AOP or BOIPersonal details of ALL Partners/ Members.
 Format - JPEG. Size - 100KB
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105 Proof of Constitution
 Required where online verification of constitution not possible.
 Entity Constitution Certificate
 Partnership Firm Partnership Deed •Association of Persons•Body of Individuals•Club•Government Department•Local Authority•Society•Statutory Body •Trust•Others
 Registration Certificate/Proof of Constitution
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106 Proof of Principal/Additional Place of BusinessOwned Premises
 Copy of Latest Property Tax Receipt. Copy of Latest Municipal Khata. Copy of Latest Electricity Bill. Any supporting document.

Page 107
						

107 Proof of Principal/Additional Place of BusinessRented / Leased Premises
 Copy of valid Rent / Lease Agreement AND Proof of ownership of premises of Lessor like Latest Property Tax Receipt.
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108 Proof of Principal/Additional Place of BusinessOthers
 Consent for use of premises AND Proof of Ownership of premises of the Consenter like Municipal Khata
 copy or Electricity Bill copy.
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109 Digital Signing
 Mandatory in cases of Cos & LLPs.
 Others can use it. Aadhar Details of Authorised Signatory Mandatory.
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110 DSC Registration Fill Authorised Signatory details beforehand. PAN of DSC holder should match with PAN database. Class -2 or 3 DSC. After validation, select certificate which is to be registered. If DSC has expired / revoked, re-register your valid DSC with GST. Download & Install DSC client installer from www.gst.gov.in. Attach Hardware Token containing DSC to computer.
 http://www.gst.gov.in/
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111 Document Signer Installer

Page 112
						

112 Document Signer Installer

Page 113
						

113 Register DSC

Page 114
						

114 Register DSC

Page 115
						

115 Register DSC

Page 116
						

116 View/Update DSC

Page 117
						

117 View DSC Details

Page 118
						

118 Update DSC

Page 119
						

119 E-Sign
 E-Sign : Electronic Signature. Aadhaar holder can use it to digitally sign a document. Enter Aadhaar No. of Authorized signatory. Aadhaar Number will be validated. OTP to registered email address & mobile no. Enter OTP & submit document. e-Signing process is complete.
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120 Who can sign?
 Constitution of Business Person who can digitally sign the application Sign by
      Proprietorship Proprietor E-signaturePartnership Managing / Authorized Partners E-signatureHindu Undivided Family Karta E-signature
 Private Limited Company Managing / Whole-time Directors and Key Managerial Persons DSC
 Public Limited Company Managing / Whole-time Directors and Key Managerial Person DSC
 Society/ Club/ Trust/ AOP Members of Managing Committee E-signatureGovernment Department Person In charge E-signature
 Public Sector Undertaking Managing / Whole-time Director and Key Managerial Person DSC
 Unlimited Company Managing/ Whole-time Director and Key Managerial Person DSC
 Limited Liability Partnership Designated Partners DSCLocal Authority Chief Executive Officer ( CEO) or Equivalent E-signatureStatutory Body Chief Executive Officer ( CEO) or Equivalent E-signatureForeign Company Authorized Person in India DSCForeign Limited Liability Partnership Authorized Person in India DSCOthers Person In charge Authorized Person in India E-signature

Page 121
						

121 Enrolment Application
 Rejection Wrong, fake or incorrect document uploaded. Reasonable Opportunity of being heard.
 Amendments From Appointed date onwards.
 Provisional Registration Certificate On Dashboard on Appointed date. (Enrolment application
 filled correctly)Final Registration Certificate After verification of documents
 (within 6 months) after appointed date.
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122 Forgot User Name
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123 Forgot User Name
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124 Forgot Password
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125 Change Password
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126 Errors
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127 Errors
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128 Logout if No Activity
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129 Click to Extend

Page 130
						

130 Click to Continue ?
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131 Issues Statewise process for User id & Password different. Specified browsers & versions. Can’t save without mandatory documents. Size of Bank Statement 500 KB. Size of Photos 100 KB. Photo not visible.
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132
 Prov ID/ Password from VAT
 www.gst.gov.in
 Create User
 Name & Password
 Fill Applicatio
 n & Register
 DSC
 Submit Applicatio
 n GST Enrolme
 nt
 Learning
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133 Migration or …..
 MIGRATION
 Migraine
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