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Recognize a preposition when you see one.
 Prepositions are the words that indicate location. Usually, prepositions show this location in the physical world. Check out the three examples…
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The puppy is on the floor. The puppy is beside the phone. The puppy is in the box.
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On, in, and beside are all prepositions. They are showing where the puppy is. Prepositions can also show location in time.
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Here are a few more examples: At midnight, Jill craved mashed potatoes with
 grape jelly. In the spring, I always vow to plant tomatoes
 but end up buying them at the supermarket. During the marathon, Iggy's legs complained
 with sharp pains shooting up his thighs. At midnight, in the spring, and during the
 marathon all show location in time.
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aboutaboveaccording toacrossafteragainstalongalong withamongapart fromaroundasas foratbecause ofbeforebehindbelowbeneathbesidebetweenbeyondbut*by
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by means ofconcerningdespitedownduringexceptexcept forexceptingforfrominin addition toin back ofin case ofin front ofin place ofinsidein spite ofinstead ofintolikenearnextofoffononto
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on top ofoutout ofoutsideoverpastregardingroundsincethroughthroughouttilltotowardunderunderneathunlikeuntilupuponup towithwithinwithout* But is very seldom a preposition. When it is used as a preposition, but means the same as except—Everyone ate frog legs but Jamie. But usually functions as a coordinating conjunction.
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In most cases and with most styles of writing, the active voice is preferred to the passive voice. The active voice is stronger than the passive, and it therefore produces more powerful sentences.
 If the subject of the sentence is the person or thing doing the acting, then the verb is in active voice.
 Examples: My boss made the decision yesterday. Doug coordinated the meeting in Paul’s absence. We proposed the change last week. The computer just crashed.
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If the subject of the sentence is the person or thing receiving the action, then the verb is in passive voice. The passive voice is created by writing a form of the verb to be with the past participle form of a verb. Such forms often include a by phrase after the verb phrase to indicate who performed the action. In addition to being less direct, the passive voice is also generally wordier than the active voice.
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Examples: The decision was made by my boss
 yesterday. The meeting was coordinated by Doug in
 Paul’s absence. The change was proposed (by us) last week.
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When changing a passive construction to the active voice, make sure that you keep the same verb tense.
 Original: Every day donuts are bought by our human
 resources representative. Not: Every day our human resource representative
 bought donuts. But: Every day our human resource representative
 buys donuts.
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Original: That movie was produced by Jonathan Doe,
 I believe. Not: Jonathan Doe had produced that movie, I
 believe. But: Jonathan Doe produced that movie, I
 believe.
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Original: The decision has already been made by the
 managers. Not: The managers had already made the decision. But: The managers have already made the decision. Again, when deciding whether to use the active or
 passive voice, think about the purpose of the sentence and the audience for whom it is intended. Then determine which part of the sentence is more important—the action itself or the person or thing doing the acting—and write accordingly.
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Passive sentence construction occurs when the object of an action becomes the subject of the sentence. For instance, "Why was the road crossed by the chicken?" is the passive version of the phrase "Why did the chicken cross the road?" Though passive voice is not always wrong, there is generally a better way to phrase the sentence. Often, passive voice makes a sentence difficult to understand, and re-writing it offers clarity.
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So, the first step is to identify passive sentences. Look for passive voice in the construction "to be" followed by a past participle. A past participle usually, but not always, ends in the letters "ed." Look for the ending "by..." as in "The girl was followed by the boy." Find the subject of the sentence. Decide if the subject is performing the action of the sentence, or if the action is the subject.
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Revise the sentence. Re-write the sentence to make the subject and the actor of the sentence the same thing. Put the actor (now the subject) before the verb. In the example "The chicken crossed the road," the chicken is the subject and the verb is to cross.
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Start thinking actively. The more you revise, the more natural active sentence structure becomes. Revising passive sentences is an exercise best left to a second, or later, draft.
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Remember to delete the prepositions in the sentence using: “The squirrel ran ____ the tree” to identify prepositions.
 Remember to remove versions of passive voice verbs like be, had, have, was, is, etc.
 Revise this sentence: It is evident that there is an extensive process involved in the creation of high-quality writing that begins in the mind of the writer and does not cease but continues over the course of the process of writing from invention to editing.
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Remember to delete the prepositions in the sentence using: “The squirrel ran ____ the tree” to identify prepositions.
 Remember to remove versions of passive voice verbs like be, had, have, was, is, etc.
 Revise this sentence:In today’s society, honesty is seen as a quality that many people do not value.
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Remember to delete the prepositions in the sentence using: “The squirrel ran ____ the tree” to identify prepositions.
 Remember to remove versions of passive voice verbs like be, had, have, was, is, etc.
 Revise this sentence: It is my opinion that "A Modest Proposal" is
 a satire primarily because of the extreme nature of the descriptions of the remedies to the problems in Ireland.
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Remember to delete the prepositions in the sentence using: “The squirrel ran ____ the tree” to identify prepositions.
 Remember to remove versions of passive voice verbs like be, had, have, was, is, etc.
 Revise this sentence: The impact of the shortage of paper in the
 publishing industry is that it is not a short term problem but will be with us for some time to come and can seriously affect the number of books produced by the industry.
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Remember to delete the prepositions in the sentence using: “The squirrel ran ____ the tree” to identify prepositions.
 Remember to remove versions of passive voice verbs like be, had, have, was, is, etc.
 Revise this sentence: For the writer, the practice of bad writing is
 harmful for it results in an inhibition of his responses to intellectual and imaginative stimuli.
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Remember to delete the prepositions in the sentence using: “The squirrel ran ____ the tree” to identify prepositions.
 Remember to remove versions of passive voice verbs like be, had, have, was, is, etc.
 Revise this sentence: In the version included with the Songs of
 Experience it is the death of this innocence that we see being illustrated by Blake.
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