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            10 apps to boost your social.usq.edu.au CRICOS: QLD00244B NSW02225M TEQSA: PRV12081 5.1.H 07.2017 Are you sick of feeling like there are never enough hours in the day? These productivity-boosting apps will help you make the most of your time by increasing your efﬁciency and time management skills as well as providing you with tools to better organise your life. Whether you’re in the ofﬁce, at uni or in your personal life, utilising these 10 apps will help you feel more in control of your workload and increase your overall wellbeing 1. EasilyDo Available for free on: By connecting your email, calendar, Facebook and other proﬁles, EasilyDo will suggest ways in which it can help make your life easier, for example by merging duplicate contacts, constructing draft messages to friends and reminding you of meetings you have committed to in an email but haven’t put in your calendar. This app makes being organised so easy you don’t even have to think about it! 2. Timeful Available for free on: You no longer need to swap between your calendar and to-do lists to get stuff done; Timeful combines both productivity tools in the one app! A personal scheduling assistant that helps you make the most of your time, Timeful learns your typical behaviours and suggests alternative ways to complete tasks or build new habits so that you can increase your productivity. 3. Quip Available for free on: Have an iPad but don’t want to fork out the cash for the Microsoft Ofﬁce package and Note just doesn’t cut it? Quip is a word processing tool that allows users to create, share and collaborate on different document types on the go, including spreadsheets, presentations and shopping lists. 4. Slack Available for free on: It has been rumoured that workplaces of the future are likely to move away from email, so what better way to get a head start on new tech communication methods? Slack is a chat room app in which you can create multiple conversations and tag users into those that are relevant to them. With a powerful search function, the ability to share documents and integration with other tools including Google+ Hangouts, Dropbox and Twitter, Slack has workplace communication innovation down pat. 5. Evernote Hello Available for free on: Evernote is probably one of the most widely used productivity apps, but you can also download companion apps that can be synced with your Evernote account, such as Evernote Hello. This app allows you to keep track of who you meet and when, which will come in handy when networking and help you avoid many an awkward situation! 6. Nirvana for GTD Available for free on: How many random thoughts pop into your head when you’re trying to focus on a task? distracting you from what you’tr supposed to be thinking about? Nirvana for GTD helps you capture these unrelated thoughts and ﬁle them away into categories, such as ‘one day’, so you can maintain focus on the task at hand, meet deadlines and feel conﬁdent that you can revisit those other thoughts again later. 7. Sociidot Available for free on: If you are someone who typically procrastinates from getting started on big projects in favour of completing smaller, everyday tasks, you’re not alone. Being able to complete smaller tasks makes you feel like you’re accomplishing more, but it’s also important not to leave those bigger tasks to the last minute. To help motivate you, Sociidot provides you with a visual guide to your goals that show you how, step-by-step, each task you complete helps you accomplish those bigger ones. 8. Wunderlist Available for free on: The ultimate app for managing your to-do lists and tasks, the Wunderlist app allows you to share and collaborate with others and talk about your lists via the comments function. Whether you write lists for shopping, work projects, uni assignment progress or holiday planning, Wunderlist helps you keep track of your progress. You can also browse other users’ top 10 or advice lists, or publish your own favourite lists. 9. Johnson & Johnson Available for free on: Keeping ﬁt and healthy can be difﬁcult when you’re busy, but this app provides you with quick 7-minute workouts that will have you sweating and recovering before you know it. A visual timer helps keep you paced and motivated throughout each exercise you can listen to your iTunes music while you work out to maintain motivation. 10. Carrot To Do: Talking List Available for $4.49 on: Seek and you shall ﬁnd! Search for jobs, shortlist interesting roles, monitor your industry with favourites searches, track jobs you’ve applied for and apply faster with pre-ﬁlled application forms and resumes stored in your account. Bonus App. Rescue Time Available for $3.49 on: You know those days when you feel as though you’ve been working ﬂat out without leaving your desk all day but somehow haven’t managed to get anything done? If you download RescueTime and have it running in the background of your computer while you work, it will track the time you spend on different tasks and websites and, at the end of the day, give you a detailed report to help you ﬁgure out where your time went. You can also block certain websites, set up reminders and track your productivity scores. Use these apps to make the most of the time you have, and improve your productivity! For more ways to use tech to help you stay focused on your studies, check out USQ’s Social Hub social.usq.edu.au. Resources http://www.businessinsider.com.au/best-productivity-apps-for-iphone-android-2014-10 http://www.pcmag.com/article2/0,2817,2391534,00.asp http://www.pcmag.com/article2/0,2817,2472567,00.asp http://www.lifehack.org/articles/productivity/the-lifehack-big-list-50-top-productivity-apps-for-iphone.html http://lifehacker.com/5924716/most-popular-to-do-list-manager-astrid 
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EasilyDo
 Nirvana
 Timeful
 Sociidot
 Quip
 Wunderlist
 Slack
 Johnson & Johnson 7 minute workout app
 Evernote companion apps
 Carrot
 RescueTime
 1.
 6.
 2.
 7.
 3.
 8.
 4.
 9.
 5.
 10.
 Bonus App
 EasilyDo is the best Personal Assistant because it actually looks for ways in which it can help you be more productive. By connecting your email, calendar, Facebook and other profiles, it will suggest ways in which it can make your life easier. This includes merging duplicate contacts, constructing draft messages to friends and reminding you of meetings you have committed to in an email but haven’t put in your calendar.This productivity app makes being organised so easy you don’t even have to think about it!
 Are you sick of feeling like there are never enough hours in the day?
 These productivity-boosting apps will help you make the most of your time by increasing your efficiency and time management skills
 as well as providing you with tools to better organise your life.
 Whether you’re in the office, at uni or in your personal life, utilising these 10 apps will help you feel more in control of your workload
 and increase your overall wellbeing.
 How many random thoughts pop into your head when you’re trying to focus on a task?
 These thoughts can be anything from ‘I need to buy milk’ to a genius idea for a new project.
 But even when your idea is amazing, it can distract you from what you are supposed to be
 thinking about.
 Nirvana helps you capture your unrelated thoughts and file them away into categories, such
 as ‘one day’, allowing you to be present in the moment and maintain focus on the task at
 hand. This will help you get things done on time, and will help you feel confident in the
 knowledge that you can revisit those other thoughts again later.
 You no longer need to swap between your calendar and to-do lists to get stuff done; Timeful combines both productivity tools in the one app! A personal scheduling assistant that helps you make the most of your time, Timeful learns your typical behaviours and suggests alternative ways to complete tasks or build new habits so that you can increase your productivity.
 If you are someone who typically procrastinates from getting started on big projects in favour of completing smaller, everyday tasks, you’re not alone. Being able to complete smaller tasks makes you feel like you’re accomplishing more, but it’s also important not to leave those bigger tasks to the last minute. To help motivate you along the way, Sociidot provides you with a visual guide to your goals. Each goal is a Story, which is populated with Dots, individual smaller tasks you can achieve that get you closer to your end goal. This way, you can see how, step-by-step, each smaller task is helping you accomplish those bigger ones.
 Have an iPad but don’t want to fork out the cash for the Microsoft Office package and Note just doesn’t cut it? Quip is a word processing tool that allows users to create, share and collaborate on different document types on the go, including spreadsheets, presentations and shopping lists.
 The ultimate app for managing your to-do lists and tasks, the Wunderlist app allows you to share and collaborate with others and talk about your lists via the comments function.Whether you write lists for shopping, work projects, uni assignment progress or holiday planning, Wunderlist helps you keep track of your progress. You can also browse other users’ top 10 or advice lists, or publish your own favourite lists.
 It has been rumoured that workplaces of the future are likely to move away from email, so what better way to get a head start on new tech communication methods?Slack is a chat room app in which you can create multiple conversations and tag users into those that are relevant to them. With a powerful search function, the ability to share documents and integration with other tools including Google+ Hangouts, Dropbox and Twitter, Slack has workplace communication innovation down pat.
 Keeping fit and healthy can be difficult for those with busy lifestyles, but it is important. This app provides you with quick 7-minute workouts that will have you sweating and recovering before you know it. A visual timer helps keep you paced and motivated throughout each exercise and the app coaches you through each new step. You can also listen to your iTunes music while you workout to keep you going.If you have a little more time, there are longer workout sessions available as well. You can also create custom workout sessions or choose a ‘Smart Workout’, which is pieced together by exercises you have previously completed and ‘liked’.
 Evernote is probably one of the most widely used productivity apps, but did you know that you can now also download companion apps that can be synced with your Evernote account? For example, Evernote Hello allows you to keep track of who you meet and when, which will come in handy when networking and help you avoid many an awkward situation!
 Do you find it too easy to ignore your productivity apps when they send you helpful reminders about what you should really be doing? Then this app is for you. Carrot will punish you for avoiding the tasks you set yourself and annoy you and entertain you until you complete them, but when you do, you will be rewarded with points you can use to unlock upgrades and games.
 You know those days when you feel as though you’ve been working flat out without leaving your desk all day but somehow haven’t managed to get anything done? If you download RescueTime and have it running in the background of your computer while you work, it will track the time you spend on different tasks and websites and, at the end of the day, give you a detailed report to help you figure out where your time went. You can also block certain websites, set up reminders and track your productivity scores.
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 For more app tips and reviews, check out USQ’s fortnightly HeyU magazineusq.edu.au/heyu
 Available for free on:
 Available for free on:
 Available for free on:
 Available for free on:
 Available for free on:
 Available for free on:
 Available for free on:
 Available for free on:
 Available for $3.49 on:
 Available for $3.49:
 Which apps do you use to help boost your productivity?We’d love to know!
 For more ways to use tech to help you study, check out social.usq.edu.au.
 10 apps to boost your
 Available for free on:
 Resourceshttp://www.businessinsider.com.au/best-productivity-apps-for-iphone-android-2014-10
 http://www.pcmag.com/article2/0,2817,2391534,00.asphttp://www.pcmag.com/article2/0,2817,2472567,00.asp
 http://www.lifehack.org/articles/productivity/the-lifehack-big-list-50-top-productivity-apps-for-iphone.html http://lifehacker.com/5924716/most-popular-to-do-list-manager-astrid social.usq.edu.au
 CRICOS: QLD00244B NSW02225M TEQSA: PRV12081 5.1.H 07.2017
 Are you sick of feeling like there are never enough hours in the day?
 These productivity-boosting apps will help you make the most of your time by increasing your efficiency and time management skills
 as well as providing you with tools to better organise your life.
 Whether you’re in the office, at uni or in your personal life, utilising these 10 apps will help you feel more in control of your workload
 and increase your overall wellbeing
 1. EasilyDo Available for free on:
 By connecting your email, calendar, Facebook and other profiles, EasilyDo will suggest ways in which it can help make your life easier, for example by merging duplicate contacts, constructing draft messages to friends and reminding you of meetings you have committed to in an email but haven’t put in your calendar. This app makes being organised so easy you don’t even have to think about it!
 2. Timeful Available for free on:
 You no longer need to swap between your calendar and to-do lists to get stuff done; Timeful combines both productivity tools in the one app! A personal scheduling assistant that helps you make the most of your time, Timeful learns your typical behaviours and suggests alternative ways to complete tasks or build new habits so that you can increase your productivity.
 3. Quip Available for free on:
 Have an iPad but don’t want to fork out the cash for the Microsoft Office package and Note just doesn’t cut it? Quip is a word processing tool that allows users to create, share and collaborate on different document types on the go, including spreadsheets, presentations and shopping lists.
 4. Slack Available for free on:
 It has been rumoured that workplaces of the future are likely to move away from email, so what better way to get a head start on new tech communication methods? Slack is a chat room app in which you can create multiple conversations and tag users into those that are relevant to them. With a powerful search function, the ability to share documents and integration with other tools including Google+ Hangouts, Dropbox and Twitter, Slack has workplace communication innovation down pat.
 5. Evernote Hello Available for free on:
 Evernote is probably one of the most widely used productivity apps, but you can also download companion apps that can be synced with your Evernote account, such as Evernote Hello. This app allows you to keep track of who you meet and when, which will come in handy when networking and help you avoid many an awkward situation!
 6. Nirvana for GTD Available for free on:
 How many random thoughts pop into your head when you’re trying to focus on a task? distracting you from what you’tr supposed to be thinking about? Nirvana for GTD helps you capture these unrelated thoughts and file them away into categories, such as ‘one day’, so you can maintain focus on the task at hand, meet deadlines and feel confident that you can revisit those other thoughts again later.
 7. Sociidot Available for free on:
 If you are someone who typically procrastinates from getting started on big projects in favour of completing smaller, everyday tasks, you’re not alone. Being able to complete smaller tasks makes you feel like you’re accomplishing more, but it’s also important not to leave those bigger tasks to the last minute. To help motivate you, Sociidot provides you with a visual guide to your goals that show you how, step-by-step, each task you complete helps you accomplish those bigger ones.
 8. Wunderlist Available for free on:
 The ultimate app for managing your to-do lists and tasks, the Wunderlist app allows you to share and collaborate with others and talk about your lists via the comments function. Whether you write lists for shopping, work projects, uni assignment progress or holiday planning, Wunderlist helps you keep track of your progress. You can also browse other users’ top 10 or advice lists, or publish your own favourite lists.
 9. Johnson & Johnson Available for free on:
 Keeping fit and healthy can be difficult when you’re busy, but this app provides you with quick 7-minute workouts that will have you sweating and recovering before you know it. A visual timer helps keep you paced and motivated throughout each exercise you can listen to your iTunes music while you work out to maintain motivation.
 10. Carrot To Do: Talking List Available for $4.49 on:
 Seek and you shall find! Search for jobs, shortlist interesting roles, monitor your industry with favourites searches, track jobs you’ve applied for and apply faster with pre-filled application forms and resumes stored in your account.
 Bonus App. Rescue Time Available for $3.49 on:
 You know those days when you feel as though you’ve been working flat out without leaving your desk all day but somehow haven’t managed to get anything done? If you download RescueTime and have it running in the background of your computer while you work, it will track the time you spend on different tasks and websites and, at the end of the day, give you a detailed report to help you figure out where your time went. You can also block certain websites, set up reminders and track your productivity scores.
 Use these apps to make the most of the time you have, and improve your productivity!
 For more ways to use tech to help you stay focused on your studies, check out USQ’s Social Hub social.usq.edu.au.
 Resources http://www.businessinsider.com.au/best-productivity-apps-for-iphone-android-2014-10
 http://www.pcmag.com/article2/0,2817,2391534,00.asphttp://www.pcmag.com/article2/0,2817,2472567,00.asp
 http://www.lifehack.org/articles/productivity/the-lifehack-big-list-50-top-productivity-apps-for-iphone.htmlhttp://lifehacker.com/5924716/most-popular-to-do-list-manager-astrid
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